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Client Job Aid


Worksheet Audit Report Error Codes
The purpose of this document is to list the Worksheet Earnings and Deduction Report error codes and give a description of each.  
The worksheet Worksheet Earnings and Deduction Report is reviewed before the payroll is transmitted to ADP.  The Worksheet Earnings and Deduction Report list the employees with warnings or errors and the associated error code.  The description of the error codes then prints at the end of the report.  

Steps:

	Error Code
	Activity Description

	01A
	Paygroup Differs from Employee Master – The worksheet paygroup that the employee is on is different than the paygroup set up in the employee master for this employee.

	01B
	Subpaygroup Differs from Employee Master - The worksheet subpaygroup that the employee is on is different than the subpaygroup set up in the employee master for this employee.

	02
	Gross Up Check – Indicates checks that are gross up checks.

	03
	Tax Status Flags in Worksheet Different – Federal and/or state marital status is different on the worksheet than what is set up in the employee master for this employee.


	05
	Hours May Exceed Maximum Hours – Hours entered for the employee on the worksheet exceed the maximum hours set up for the company in the company set up screen.
· Open company

· Go to FILE → COMPANY MASTER

· Click OPTIONS

· Select SETUP

· Click NEXT to get to page 2

[image: image1.png]i Company Setup Flags

WORKSHEET OPTIONS
Hourly Code H  Load Rate [V Maximum Gross [ ao00
Salary Code [195  Load Workers' Comp [V Maximum Net [ 4000
Sal Exempt Code [100  Gross-Up Deductions [N Maxim .00
oTL Cote . Norhstve Eamings [V
Rate Rounding  [4  Reduce GTL Code [ ori T ~ o

Man Chk Tag ¥

MISCELLANEOUS OPTIONS
Gen Emp D [0 Term W2 [ Rrer["  version [
Validate 85N [N 38P on W2 [ 7L Rounding o
EEOC Type [T Future Changes [E oTL Addtional |-l
FY Repotts o Worksite Default [ Entprise Confim [

FY End Month [ Rate Acion Date [ Tefra o

Purge Month [5 Auto Pay Offset [ Dirdep Ded Code [
Seal 3P Chks [N Edit DD Prenote [N Man Chk Accum [
Pro Bill Dy [V Med Coverage Aval [T EVS ID Code -

Previous |[Page 2 of 4] next Help ok |_cancel |







	06
	Gross May Exceed Maximum Gross - Gross for the employee on the worksheet exceed the maximum hours set up for the company in the company set up screen.
· Open company

· Go to FILE → COMPANY MASTER

· Click OPTIONS

· Select SETUP

· Click NEXT to get to page 2
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	07
	Net May Exceed Maximum Net – Net for the employee on the worksheet exceed the maximum hours set up for the company in the company set up screen.
· Open company

· Go to FILE → COMPANY MASTER

· Click OPTIONS

· Select SETUP

· Click NEXT to get to page 2
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	08
	Possible Zero Net Check – Net on check may result in zero.  This error usually occurs when the earnings on the worksheet are less than the deductions on the worksheet.

	09
	No Earnings for the Check – No earnings have been entered on the worksheet for this employee.

	10
	Net Wages May Exceed Gross Earnings – This usually means there is a negative deduction on the worksheet, which would refund the employee an amount greater than the earnings amount on the worksheet.  This would cause a net larger than the gross.  For example, earnings of 100.00 entered on the worksheet with a deduction amount of -1500.00.


	11
	Salaried Employee with Zero Standard Hours – Salaried employee on the worksheet  that does not have standard hours entered in the employee master.  See example below.
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	12
	Hourly Employee with Zero Hours – Employee is hourly and has no hours entered on the worksheet.

	13
	Contractor – Employee on the worksheet is a contractor, C employee type.

	14
	Invalid Earnings Code – A code that is not set up in Company Earnings has been entered on the worksheet.

	15
	Invalid Deduction Code – A code that is not set up in Company Deduction has been entered on the worksheet. 

	16
	Rate is Zero – A rate entered for the employee is zero.


Revised: 8/1/2008




Page 1

